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GL Transaction Management User Guide

Thank you for your interest in 32 Soft’s productivity solutions for QAD. You are on the path

to improved data management and productivity.

This User Guide will show you how to set up and use the 25.13.1 & 25.13.3 GL Transaction

Management Data Loader.
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DATA LOADERS

We have dozens of
DATA LOADERS
for every major QAD process

% Master Data &
Inventory

0 E§ Distribution &
Supply Chain

(5)  Finance

Production

To browse a complete list of Data
Loaders, click here.
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25.13.1 & 25.13.3

GL Transaction Management User Guide
Set Up

1. Open up the Loader and check that correct database is set up. Click on the [SETUP] button to open
the window and highlight the correct database. Click on [SELECT] when done.

15 - 23
A B c | D E [ F | G | H | I | J |
1 Reference:
2 Effective Date: 09/11/2012 Upload to STD| Upload to REV Round Find Error | Setup |
3 Control:
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e Pop Up Window will be displayed showing available databases from which to select.
e Highlight desired database and click on the [SELECT] button
e Message will be displayed showing database selected. Click [OK] to continue.

%

DATABASE TEST Selected
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Download Unposted Transactions

1.

You can use this Loader to download unposted transaction records in the Unposted Tab.
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Reference:

Transaction Type:

| Find Error | Setup \

Clear Help

Exfitable fiefd
Reacd-only fiekd

Downloads UNPOSTED transactions.
Fill inreference number or leave blankfor all and click on DOWNLOAD button.
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Description ‘ DEBIT base

[ CREDIT hase

DEBIT curr |

<

CREDIT curr

Curr

| UNPOSTED Reference | UseriD | Effective

>

Enter the search criteria in the yellow highlighted fields. Transaction type can be: JL or RV. You can
enter a reference number to download only transactions that belong to that reference.
Once you have entered your filter criteria, click on the [Download] button.
e When Action buttons are selected for the first time, a pop-up window will be displayed for

user log in. User ID is validated against QAD. Use your QAD user ID and password.

Password:

Domain:

3

gaduser
QP

Login ‘

Cancel

e Enter QAD User ID, Password and Domain
e Select [LOGIN] button to continue.
Unposted transactions are displayed:
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All A A1
A | ] [ | E F G H [ | [ J 13 | L | M [ 5] P =

1 Reference: Downloaded Successfully from Quality Products - DB 300 OP at 10/22/2013 11:54:35 AM

2 Download | FindEror | setup | Ecitapie figid Downloads UNPOSTED transactions.

3 _ _ Reackonly Bkl Ej)| in reference number or leave blank for all and click an DOWNLOAD button.

4 Transaction Type: it Clear Help

5

5 175.028,268.67  174.996.453.62
| 10 _Line | GL Account | Sub Acc LCost Center| Project L Entity | Description | DEBITbase | CREDITbase DEBITcurr | CREDITcurr | curr | UNPOSTED Reference | UserlD | Effective

1 1000 1000 RCT-PO PO200216 29.00 usD JJL081014000001 migy 071122008
[12] 272200 000 000 RCT-PO PO200216 99.00 usD 081014000001 mifg 071122008
[13] 372200 000 000 RCT-PO PO200212 396 usD 081014000001 mfg 077122008
| 14] 41500 000 000 RCT-PO acmel 2,500.00 usD 081014000001 mfg 077122008
|15] 572200 1000 1000 RCT-PO acmet 2,500.00 usp JL081014000001 mfg 07/12/2008
|16 61500 1000 "1000 RCT-PO acmet 2,500.00 usp JL081014000001 mfg 071122008
[17] 772200 "1000 "1000 RCT-PO acmel 2,500.00 usD JL081014000001 migy 071122008
|18 8500 000 000 RCT-PO acmet 2,500.00 usD 081014000001 mifg 071122008
|19] a%2200 000 000 RCT-PO acmel 2,500.00 usD 081014000001 mfg 077122008
|20]  10%s00 000 000 RCT-PO acmel 2,500.00 usD 081014000001 mfg 077122008
|21 117%m0 1000 1000 RCT-PO acmet 2,500.00 usp JL081014000001 mfg 07/12/2008
22|  127s00 1000 "1000 RCT-PO acmet 2,500.00 usp JL081014000001 mfg 071122008
23]  1372m0 "1000 "1000 RCT-PO acmel 2,500.00 usD JL081014000001 migy 071122008
|24 14%s00 000 000 RCT-PO acmet 2,500.00 usD 081014000001 mifg 071122008
|25 15%100 000 000 RCT-PO acmet 2,500.00 usD 081014000001 mifg 07112/2008
|26 187500 000 000 RCT-PO acmel 2,500.00 usD 081014000001 mfg 077122008
|27  177%2m0 1000 1000 RCT-PO acmet 2,500.00 usp JL081014000001 mfg 07/12/2008
|28 187s00 1000 "1000 RCT-PO acmet 2,500.00 usp JL081014000001 mfg 071122008
29|  1a%m0 "1000 "1000 RCT-PO acmel 2,500.00 usD JL081014000001 migy 071122008
|30]  20%s00 000 000 RCT-PO acmet 2,500.00 usD 081014000001 mifg 071122008
|31  21%00 000 000 RCT-PO acmet 2,500.00 usD 081014000001 mifg 07112/2008
32|  22%m0 000 000 RCT-PO acmel 2,500.00 usD 081014000001 mfg 077122008
|33 23%s00 1000 1000 RCT-PO acmet 3,500.00 usp JL081014000001 mfg 07/12/2008
|34 2470 1000 "1000 RCT-PO acmet 3,500.00 usp JL081014000001 mfg 071122008
|35  257s00 "1000 "1000 RCT-PO acmel 3,500.00 usD JL081014000001 migy 071122008
|36 26%200 000 000 RCT-PO acmet 3,500.00 usD 081014000001 mifg 071122008
|37 27%s00 000 000 RCT-PO acmet 3,500.00 usD 081014000001 mifg 07112/2008
|36 28%m00 000 000 RCT-PO acmel 3,500.00 usD 081014000001 mfg 077122008
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Download Posted Transactions

1. You can use this Loader to download posted transaction records in the Posted Tab.

RN = NENIE NEN A oW WErR; S A BTN | EE Y R +9 -|F D A= ) S % o b 8
33 - 2
I E c 1 D [ F ] G I H [ I J [ [ I L [ [ [ [5] s
1 Reference:
2 Ef[eclive_From: 01-.01.‘2010 Find Error ‘ Setup | Editablefigd 0o loads POSTED transactions.
i Tm“sif(::z:ﬁey;: 12512012 Clear Help Feac-only fisld Fill in referance number or range of effective dates and click on DOWNLOAD button,
5
=
| 10| Line | GL Account | Sub Acc |Cost Center| Project | ntity \ Description \ DEBIT hase | CREDIT base \ DEBIT curr | CREDIT curr \ Curr | POSTED Reference | User ID | Effective |
il
2]
13
[14]
[15]
|18
[17]
g
BEN
|20
121
[22]
23 v
4 4« v nl\ TRN Load 4 Unpostdd s Posted / |< S|
2. Enter the search criteria in the yellow highlighted fields. Transaction type can be: JL or RV. You can
enter a reference number to download only transactions that belong to that reference and also
you can specify a date range. To improve the speed of your download, we suggest using the filters to
download only the records you need.
3. Once you have entered your filter criteria, click on the [Download] button.
e When Action buttons are selected for the first time, a pop-up window will be displayed for
user log in. User ID is validated against QAD. Use your QAD user ID and password.
QAD login X
User ID: gaduser
Password:
Domain: Qp
Login ‘ Cancel |
e Enter QAD User ID, Password and Domain
e Select [LOGIN] button to continue.
4. Posted transactions are displayed:
AT - B 1 —
A | B c [ D F G H | | J [ K | L [ [T 0 P
1 Reference: Downloaded Successfully from Quality Products - DB 300 OP at 1072272013 11:57:34 AM
2 E"z;"‘;ef“}'m ‘:;g:;g:‘g \ Clear | setup | Editable 8l p,unloads POSTED fransactions.
3 Transacﬁol:v'l?ypgg Help RS Fill in reference number or range of effective dates and click on DOWNLOAD button.
5
6 | 651,241.886.53  657.474,360.72
10 _Line | GL Account | Sub Acc |Cost Center| Project L Entity | Description DEBIT base \ CREDIT hase | DEBIT curr | CREDIT curr \ Curr | POSTED Reference | User ID \ Effective
ikl 1000 QOpening Balance 1,200.00 usD ARD20217000002 did 03171992
[12] 2°3000 0150 "1000 SALES 1,200.00 usoD ARG20317000002 did 031171992
[13] 17200 Aon0 AR Memo 800.00 uso ARS20317000003 did 03171992
| 14] 273000 100 " o000 SALES £00.00 usD ARD20217000002 did 03171992
[15 ] 11200 "000 QOpening Balance 39683 500.00 AU ARD20317000004 did 03171992
| 16 | 273000 T30z Aono SALES 306.83 500.00 AUS ARS20317000004 did 03171992
i 31200 Aono AR Memo 2,000.00 uso ARS20317000004 did 03171992
| 18] 473000 0301 "1000 SALES 2,000.00 usD ARD20217000004 did 03171992
[19] 17100 2000 PE 04/10/32 1,620000 usD PR920410000003 iis 0411001392
[ 20| 272583 7000 PE 04/10/92 125.00 uso PR920410000003 iis 041101992
|21 372692 "2000 PE04/10i82 312 usD PR920410000003 iis 0411011992
| 22] 472490 2000 PE 04/10i82 611.891 usD PR920410000003 iis 0411001992
[ 23] 51080 2000 PE 04/10/92 1163.62 uso PR920410000003 iis 041101992
A 9500 "000 PE 0D4/10/92 31365 uso PR920410000003 iis 041101992
25 17100 2000 PE 04/10i82 644.00 usD PR920410000004 iis 0411001992
| 26 | 272493 2000 PE04/10i82 34.50 usD PR920410000004 iis 0411001992
| 27 | 3724582 7000 PE 04/10/92 33.00 uso PRY20410000004 iis 041101992
| 26 472590 "2000 PE04/10i82 161.21 usD PR920410000004 iis 0411011992
[29 ] 51060 2000 PE 04/10i82 604.49 usD PR920410000004 iis 0411001992
an ABANN =nnn PF N4M NG /g n LUsn PRAZN4INNNNAND iis n4MnMaaz
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Creating Transactions in QAD

1. From the “TRN Load” tab you can create new transactions in QAD. There are different ways of
importing data into the TRN Load tab. You can enter manually, or you can copy and paste existing
transaction lines from the unposted or posted transaction tabs. If you copy the data from one of
the reporting tabs, it will make the process much faster than entering lines one by one.

2. Fillinfields in the header:

e Reference number — leave blank to let the loader assign the next reference number
e [Effective Date — required field

e Control Amount — optional field

e Currency — required field

3. Enter the lines for the transaction. You can enter the lines manually, or copy/paste from another
source or from the posted/unposted tabs.

4. Review your data and click on either [LOAD TO STD] to upload data into 25.13.1 menu or [LOAD
TO REV] to upload data into 25.13.3 menu.

NEE R GAITE & P8 F 8RB - @ e 29 | EBAIS ==
115 - & 0
A B c | D E | F | G [ H | I | J | K
1 Reference:
2 Effective Date: 10/11:2013 U|)Ioa(|toSTD| Upload to REV Round | Find Error | Setup |
3 Control:
Fl Currency: USD Clear | Help |
|5
E
0] LineL GL Account | Sub Acc | CostCtr | Project LEntit_v| Description [ DEBIT [ crebim |
1] 1704 1000 testdescr123 100.00
121 271040 7000 testdescr123 200.00
13| 3T9ssmaz "000  testdescr123 100.00
4] 47040 "000  testdescr123 100.00
5| sf040 000  testdescr123 100.00 1
E
a7
8]
EN
i)
21
2z
]

5. A status window will be displayed showing the status of the upload.

e |If all the data is correct and the Loader could successfully upload all data and create the
transaction in QAD, you will get a LOADED SUCCESSFULLY message. Please check the “Verify
the transaction is uploaded into QAD” section to see how to verify data in QAD.

e [f there is a problem with the data, nothing will be uploaded into QAD and you will get the
“Errors occurred” message. See the next section how to handle errors.
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Checking for Errors

1. When you upload a transaction into QAD, a window pops up indicating the status of the upload. If
there is an error, the cells with the error are highlighted in red. If you mouse over the cell, it will
display the error.

The Loader will not allow you to upload a transaction with invalid data. Also if the transaction or
even any entity in the transaction in unbalanced, the loader will throw and error message and will
not upload anything until the error is not fixed.
In the example below, the account number is incorrect.
A1G - e
A B c | D E | F G [ H [ | K

1 Reference:| JL131022000002 Errors occured!®!

2 Effective Date: 1011172013 Upload to STD| Upload to REV Round Find Error | Setup |

3 Control:

4 Currency: usD Clear | Help |

5

6 | 300.00 300.00

10 LineL GL Account | Sub Acc | CostCtr | Project LEntity| Description [ DEBIT [ creDim

l 11041 ERRCR.: Invalid account code er1as3 100.00

12| 2 cr123 200.00

13|  3'99ggoez cr123 100.00

(14 47040 1000 testdescr123 100.00

15 51040 "000  testdescr123 100.00
15 ]
17 3

18| Status g‘

% Preparing Data...

= Processing Row ... 11

A Processing Row ... 12

2 Processing Row ... 13

| 23| Processing Row ... 14

24 Processing Row ... 15

o5 | Errors occured!!!

6 | . Upload can not be performed!

o7 Fix the data and try again.

3 et i

30

Eil

32

e You must correct the error before uploading again.

e [f thereis errorin any cell, no records are uploaded until it is fixed!

4.20.17V.1
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Verifying Upload to QAD

1. Asthisis real time transaction, you can see the transaction immediately in QAD once the upload
has been successfully completed.

Status

Validating data...
Preparing Data...
Processing Row ... 11
Processing Row ... 12
Processing Row ... 13
Processing Row ... 14
Processing Row ... 15
Loading Data...
LOADED SUCCESSFULLY

aSoft fne.

Close

2. To verify the transaction was uploaded properly, you can use the unposted transaction tab. Simply
enter the reference number of the new transaction into the filter field of the “unposted” tab and
click on the [Download] button.

refMbr - /A& JL131022000002
A =] C D E [ F ] G [ H [ | [ J [ K [ L [ M N [ 8]

1 erence: Downloaded Successfully from Cuality Products - DB 300 QP at 10/22/2013 12:00:46 PM

2 | Find Error | Setup ‘ Editable field Downloads UNPOSTED transactions.

3 _ _ Read-onlefield  gil| in reference number or leave blank for all and click on DDWNLOAD button.

4 Transaction Type: il ls Clear Help

5

B 300.00 300.00

10 Line LGLAccoum Sub Acc |Cost Center | Project L Entity \ Description | DEBIT base | CREDIT hase DEBIT curr \ CREDIT curr | Curr |UNPOSTEDReference\ User ID | Effective
11 171041 1000 testdescr123 10000 uspo JL131022000002 mifg 10/1/2013
12 2040 1000 testdescr123 200.00 uso JL131022000002 iy 1001172013
13 35909992 1000 testdescr123 100.00 usD JL121022000002 rmfg 1011172013
14 11040 "1 000 testdescr123 10000 uspo JL131022000002 mifg 10/1/2013
15 51040 "1 000 testdescr123 100.00 usD JL131022000002 iy 1001172013
16

17
g B 20131022120112_B75 - Jepyzettsmb

19 F&jl Szerkeszhkés Formatum  Mézet  SUgd

20 glutrrp. p 1+ 25.13.14 unposted Transaction Register pate: 10/22/13

21 Page: quality products - DB 300 Time: 04:41:55

22 Entered
7 GL Reference  pate uUser ID Line Account Project Enty Description Amount Cur Dayhook

24 JL131022000002 10/22,13 mfg 1 1041 1000 test descr 123 100.00 USD SVSTEM

25 10/11/13 2 1040 1000 test descr 123 -200.00 USD SVSTEM

6 3 99009902 1000 test descr 123 100.00 USD SVSTEM
271 4 1040 1000 test descr 123 -100.00 UsD SVSTEM
>8] 51040 1000 test descr 123 100.00 USD SYSTEM

29 Q.00 usD

30

31
% pebit Total: 300.00  USD credit Total: 300.00  USD

34

35 end of Report
3 Dglutrrp.p 1+ 25.13.14 Unposted Transaction Register Date: 10/22/13
=1 Page: 2 auality Products - DB 300 Time: 04:41:55

38

39
3—? Report criteria: Report submitted By: mfg

(&l e

Have Questions? Contact Us.

Now that you know everything is set-up correctly, you are on your way to a more productive QAD
experience with Data Loaders! Thank you for your interest.

If you have any questions or need additional help, please do not hesitate to contact us.
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